
MIND SWEEP 
 

Context Idea What is the next 
action? 

What is the 
outcome? 

    
   
   
   
   
   
   
   
   

    
   
   
   
   
   
   
   
   

    
   
   
   
   
   
   
   
   

    
   
   
   
   
   
   
   
   

 

The idea is to capture your ideas here and not to process them. Only include the outcome 
and next action if you want to get them off your mind or during the "clarifying stage". Move 
the next actions to the Next Action List. 
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